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KOJEKC 5TUKH U CJIYKEBHOI'O NOBEJIEHUSI PABOTHUKOB
YYPEXIEHUA

OO 1KETHOrO JOLIKOJILHOTO 00pa30BaTeNbHOrO yupexaerus CoKoJbCKOro MYHHUIIMIIAJIBHOI'O

paiona «Jlercknii can obwepassuBatouiero suna Nel5»
(HAMMEHOBAHKE IOCYIAPCTBEHHOTO (MYHULUHIIAILHOTO) YIPEIKICHHS)

1. O6mue nostoxkeHust

1.1. Konekc stukm u ciyxeOHOroO moseaeHus pabOTHHKOB — GHOKETHOrO
JIOLIKOJIBHOrO  00pa3oBaTenbHOro  yupexaeHus COKONLCKOr0 MYHHIHMATBHOTO
paiiona «Jlerckmii can oOmepassuBatomero Buga Nel5»  (nanee — Komekc)
NPEACTaBIIsIET COOOH CBOA OOMMX MNPHHIMIOB TNPOPECCHOHATBHON JTUKH W
OCHOBHBIX MPABHJI CJTy)KeOHOr0 MOBEICHUS, KOTOPHIMH J0JKHBI PYKOBOICTBOBATHCS
BCC PAOOTHUKM OHOKETHOTO JOLIKOJBHOTO —00pa30BaTeNbHOrO  YUPEXKACHHUS
CokosbCKOro MyHMIMNANBLHOrO paiiona «JleTckuii caj oOIIepPa3BHBAIOLIEr0 BU/A
Nel5» (manee B/{OY CMP Nel5) (nanee — paGothuku Yupexaenus, YupexieHue)

HE3aBHCUMO OT 3aMELAEMbIX MU JOJIKHOCTEH.
1.2, Kopekc paspaGoran B coorBerctsum ¢ Koucrutyumei Poccuiickoit

®epepaumn, TpynossiM kogekcom Poceniickoit Menepammn, OeepanbHbIM 3aKOHOM
or 25122008 Ne 273-®3 «O npPOTHBOACHCTBMM KOPPYILMH» M WHBIMH
HOPMaTUBHBIMHU NPaBOBbIMU akTtamu Poccuiickoit deneparmu, a Takke OCHOBAH Ha
o0uIeNPU3HAHHBIX HPABCTBEHHBIX MPHHIMIAX M HOPMAX POCCHHCKOrO 0OmIECTBA M
roCy/1apcTBa.

1.3. Henvto Kopnekca sBIS€TCS yCTAHOBJIEHME JTHYECKMX HOPM M IIPABHI
CIly)KeOHOr0 1OoBeeHUs PAbOTHUKOB YupexmaeHHA Ui JOCTOMHOTO BBIMONHEHHSA
MM CBOCH NPO(ECCHOHATBLHON IEATENBHOCTH, a TAKKe COAEHCTBHE YKPETICHHIO
aBTOpHUTETA PAOOTHUKOB YupeKaeHHs i 00eCeUeHHE eMHBIX HOPM UX TIOBEICHHS.

1.4. Koneke mpuspan 1noBeiCHTb 3PEKTHBHOCTh BHINOTHEHHS PabOTHHKAMH

YupexieHus CBOMX TPYIOBBIX O0S3aHHOCTEH. 3HAHME W COONIONEHHE MU
nonoxenuidi Kojekca sABnfercs ONHMM M3 KPUTEPHEB OIEHKM KauyecTBa MX
MPO(ECCHOHATBHON AEATENHHOCTH ¥ TPYLOBOM TUCIHILTHHDI,

1.5. Kanpiit paboTHuK YVupekaeHus J0KeH 03HAKOMHTBCS ¢ MOTOKEHHAMH

Kozekca, n npunumare Bce HeoOxomumble Mephbl I ero coOmomeHus. Kaskmpiii



rpaXxaaHruH BIIpaBC OXHUAATb OT pa60THI/IKa quencj:[eHH;[ IIOBCACHHUA B

OTHOIICHUAX C HUM B COOTBCTCTBHH C ITOJIOKCHHUAMH KOI[GKC&.

2. O01mMe NPUHUMIBI U MPABUJIA CJIYKEOHOTO NMOBEIeHUS

2.1. I[CHTCJ'II)HOCTI) y‘IpC)KI[eHI/ISI, a TaKXC €ro pa6OTHI/IKOB OCHOBBIBACTCs HaA
CICAYIOIIHX IIPUHIUIIAX:

— 3aKOHHOCT®;
— PO eCCUOHATH3M;

— T0OPOCOBECTHOCTD;

— KOH(UICHIINATLHOCTD;

— CTIPaBEJTUBOCTH;

— nH(GOPMAIMOHHAS OTKPBITOCT;
— OTBETCTBCHHOCT;

— 00BEKTUBHOCTD IIPH MPUHATUN PEILICHHA.

2.2. PabotHuku  YupexJeHus, CO3HaBasi  OTBETCTBEHHOCTh  IMepes
rocyapCcTBOM, OOIIIECTBOM U TpaKJaHaAMU, OOSI3aHbI:

a) UCHOJIHATHh JIOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM
npoeccuoHaTbHOM YPOBHE;

0) cobmonate TpeOoBaHUsI 3aKoHOAaTeNbcTBa  Poccuiickoit ~ Depepariuu,
Bonorozackoil 001acTy U JOKaNIbHBIX JOKYMEHTOB Y UpEKICHUS;

B) OCYIIECTBIISITh CBOIO JICATCIBHOCTH B TIpenesiax CBOMX IMOJHOMOYUH U
MTOJTHOMOYMU Y UpEeKICHUS,

r) IpU UCHOJHEHUH JODKHOCTHBIX OO0S3aHHOCTEH OBITh HE3aBUCHUMBIM OT
BIIUSIHUS OTNIETBHBIX TpaxKaaH, MPOPECCHOHATBHBIX WM COIMATBHBIX TPYIIIL,
OpraHU3aIUK;

1) COOJIIOAaTh COIMANBHYIO CIPaBEIIMBOCTh W PABHOMPABHO pACIPEICIATh
COIIMAJIBHBIE PECYPCHI C IICNBI0 PACHIMPEHHs] BBIOOpA W BO3MOXKHOCTEH IS
BCEX KOHTPAreHTOB, B TOM YHCIIC, JUISI HEUMYIIHX, COIUAIBHO-YI3BUMBIX H
JPYTUX JIUI, OKa3aBIIUXCS B TPYTHOM )KU3HEHHOUN CUTYaIUU;

€) TPOSABJIATh TEPHUMOCTh W YBOKEHHE K OOBUASIM W TPATUIUSIM HapPOJIOB
Poccun u apyrux rocynapcTB, yUYUTHIBATh KYJIbTYpHBIE U UHBIE OCOOCHHOCTHU
Pa3TUYHBIX ITHUYECKUX, COIMAIBHBIX TPYMNN M KOH(pECcCHid, CriocoOCTBOBATH
MEXHAITMOHATBHOMY ¥ MEXKOH(PECCHOHAIBHOMY COTJIaCHIO;

’K) UCKJIFOYATh JICHCTBUS, CBSI3aHHBIE C BIMSHHEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX ((UHAHCOBBIX) W MHBIX HMHTEPECOB, IPETIATCTBYIOIIUX
100POCOBECTHOMY MCIOJIHEHHUIO JIOJKHOCTHBIX 00sI3aHHOCTEM;



3) coOmoaTh HEUTPATHHOCTh, HWCKIIOYAIONIYI0 BO3MOKHOCTh BIIMSHHS Ha
npo(EeCCUOHANIBHYIO NIEATEbHOCTh PEHICHUN MOJUTUYECKUX MMapTUH, WHBIX
0OIIECTBEHHBIX OOBEINHEHUH;

M) cOOMIOJIaTh HOPMBI CIIY)K€OHOW W TpodeCcCUOHAbHOW JTHUKH, IIpaBuja
JIEJIOBOT'O TIOBEJICHUS 1 OOIICHUS;

K) TIPOSIBJISITH KOPPEKTHOCTh M BHUMATEIBHOCTh K TpaKIaHaM U JTOHKHOCTHBIM
JIUTIAM TIPH TOJDKHOCTHOM B3aMMOICHCTBUM C HUMU;

J) HE JOMYCKAaTh KOPPYMIIMOHHOTO MOBEACHHS, B TOM YHCIIE BO3ICPKUBATHCS OT
MOBEACHUS, KOTOPOE MOXKET BOCIPUHUMATBCS OKPYKAIOMIMMHU KaK oOelanue
WIH MPEUIOKEHUE JTauu B3SITKU JIMOO KaK COTJIaCHe MPUHSTH B3ATKY, WM Kak
mpocb0a (HaMeK) O Jade B3ATKH, a TakkKe NPUHUMATh MeEphl TI0
MIPEIOTBPAIICHUIO U yperyJIUpOBaHUIO KOH(DIUKTA WHTEPECOB,
MIPOTUBOJCHCTBOBATh  JIIOOBIM  TPOSIBIICHHSIM ~ KOPPYIIIMA W MPOYNM
3JI0yNOTPEOJICHUSIM B Y UPEKICHUY;

M) YBEAOMJIATH PYKOBOJIUTENS Y UPEKICHUS, TOHKHOCTHOE JIUIIO0, OTBETCTBEHHOE
3a paboty mno mnpoduUIaKTUKE KOPPYHIIMOHHBIX IMpaBOHAPYIICHUN B
YupexxaeHuu, opraibl IPOKypaTyphl U UHbIE eepaibHble ToCyJapCTBEHHBIC
opranbl 000 BceX ciydasx oOpallleHHs] K HUM KaKux-JIu0O JIMII B HEJSIX
CKJIOHCHHS K COBEPIIICHUIO KOPPYMIIMOHHBIX MPABOHAPYIIEHU;

H) HE3aMEJIMTENBHO YBEAOMIISTh PYKOBOIUTENS YUPEKICHHS, JOIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy Mo MNpOPUIAKTUKE KOPPYMIIMOHHBIX
MIpaBOHAPYIICHUH B VYUPSXKICHHH O CTABIIMX WM HW3BECTHBIMH (PakTax
KOH(DJIMKTa WHTEPECOB U KOPPYMIIMOHHBIX TPOSBICHUM B YUpEeKICHUH,
00CTOSITENBCTBAX M JACHUCTBUAX (O€37eHCTBUU) PaOOTHUKOB YUpEKIACHUS U
TPEThUX JIUI, TOCTY>KUBIIUX WJIA CIOCOOHBIX TMOCITYXUTh MPUUYNHAMU
BO3HMKHOBEHUSI B  YUPEeXKJIEHWHW  KOH(MIUKTAa  WHTEPECOB  W/WIU
KOPPYIIIMOHHBIX TMPOSIBJICHUH, a Takke O NPUIUMHCHHH (BO3MOXKHOM
NPUYUHEHUH ) Bpeaa Y upexKICHHUIO;

0) HE pa3riamarb W HE HCIOJb30BaTh HEHAJICKAIIUM OOpa3oM CBEICHUS,
OTHECEHHBIE 3aKOHOAATENIbCTBOM Poccuiickot denepanmu K CBEACHUSIM
KOH(DHMICHIIMATLHOTO XapakTepa, M CIyXkeOHyr HWHpOpMAIMI0 W WHBIC
CBEJICHUS, CTAaBIIUE W3BECTHBIMH B CBSI3M C HCIOJHEHUEM TPYIOBBIX
00513aHHOCTEH;

) HE JIONMyCKaTh OKAa3aHMs BO3JCUCTBHS HA CBOWX KOJUICT B IICNISAX TPHHSITHSI
MPOTUBO3aKOHHOTO U (KMJIM) HEOOOCHOBAHHOTO PELICHUS;

P) BO3ACPKUBATHCS OT IOBEIACHUSA, KOTOPOE MOTJIO OBl BBI3BaTh COMHCHHE B
100pPOCOBECTHOM HCIIOTHEHUH TPYAOBBIX OOS3aHHOCTEH, a Takke H30erarb
KOH(DJIMKTHBIX CHUTyaIlud, CIOCOOHBIX HAHECTH YyIIepO pemyTanuu WIn
aBTOPUTETY PAOOTHUKOB Y UPEKACHUS U/ UIH Y UPEKICHUIO;



C) HE JNOMyCKaTh MPOSIBICHHUN (popMann3Ma, BHICOKOMEPHs, HEYBAXKHTEIbHOTO
OTHOUIIEHUS K 3aKOHHBIM IMpochO0aM M TpeOOBaHUAM TpakJaH B CBSI3U C
UCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH;

T) BO3JEPXKHUBATHCS OT NYOJIMYHBIX BBICKA3BIBAHUM, CYXKJIEHUM U OIICHOK B
OTHOILIEHUHU YUPEKIEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;

y) coOmroaaTh KOH(PpUIESHIIMAIBHOCTh HHPOPMAIIMK O KOHTPareHTe, Kacaromencs
YCIIOBUHM €r0 >KU3HEICATEIBHOCTH, JTUYHBIX Ka4eCTB U MpoOJieM, MPUHUMATh
MEpBI IS €€ 00CCTICUCHMS;

¢) HE HUCMONB30BaTh JIOKHOCTHOE TMIOJIOXKEHUE Il OKa3aHWs BIMSHUS Ha
NESATEIbHOCTh ~ TOCYAApPCTBEHHBIX  OPraHOB M OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS, OpraHU3AlMMA, JOJDKHOCTHBIX JIMI[, TOCYJAapCTBEHHBIX U
MYHUIIUTIATIBHBIX CITY>KAIUX MIPU PEIICHUU BOPOCOB JIMYHOTO XapaKTepa;

X) YBOKHUTEJIHHO OTHOCUTHCS K JICSITEIBHOCTH MIPEACTABUTEINICH CPEJICTB MACCOBOM
uHpopmauu 1o MHGOPMHUPOBAHHUIO OOLIECTBA O pabore YupexiaeHusd, a
TAaK)K€ OKa3bIBaTh COJICUCTBHE B MOJYYEHUU JOCTOBEPHOW HHGPOpMALMHU B
YCTaHOBJIEHHOM TOPSKE;

1) TIOCTOSIHHO CTPEMUTHCS K OOECIEUEHUIO KaK MOXHO Oojee 3((HEeKTUBHOIO M
HKOHOMHOTO PacHopsKeHUs] (PMHAHCOBBIMH CPEACTBAMM, HHBIM MMYILECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamMu Y UpekIeHUS;

9) HE WHCIIOJIb30BaTh HMMYIIECTBO YUPEXKACHUS B IENAX, HE CBI3aHHBIX C
MCIIOJIHEHHEM TPYAOBBIX O0SI3aHHOCTEH, a TaK)Ke HE MepeaBaTh €ro B TAKUX
HEJISIX UHBIM JIHIIAM.

2.3. PykoBogutenb  YUpexAeHUS U PYKOBOJUTENU  CTPYKTYPHBIX
nojpasiefieHuil  YUpexxJaeHus:  JOJKHBI OBbITh JJisi PaOOTHUKOB Y UpEXKICHUS
oOpasuioM mnpodeccuoHamu3Ma, O€3ympeyHol  peryTalud, CBOUM  JUYHBIM
MOBE/IEHUEM I0JIaBaTh MPUMEP YECTHOCTHU, OECIIPUCTPACTHOCTHU U CTIPABEIJINBOCTH.

2.4. PykoBomutenb  YUpeXIEHHUS W PYKOBOAWTEIH  CTPYKTYpPHBIX
MOApa3ACICHUN YUpeKACHUS

a) MPUHUMAIOT MEphl MO MPEAOTBPAIICHUIO M YPETyJIUPOBAHUIO KOH(MIMKTA
UHTEPECOB, MO MPEeayNpexACHUIO KOPPYILHWH, BKIOYas MEpbl IO
NPEeIOTBPALICHUIO KOPPYIIIMOHHO-OMIACHOTO MOBECHMUS;

0) COACHCTBYIOT YCTAaHOBJICHUIO U TOJACPKAHUIO B KOJJICKTUBE 3/I0POBOIO
MOPaIbHO-TICUXOJIOTUYECKOTO KIMMATa;

B) IIpU ompefeieHu o0beMa M XapakTepa MopydaeMoil ApyruM pabOTHUKAM
VYupexaenus padoThl pyKOBOJICTBYIOTCS IPUHIIMIIAMH CIIPABEIMBOCTH, yUeTa
JIMYHBIX U ICTIOBBIX Ka4eCTB, KBAM(UKAIINU U OTbITa MOAYNHEHHBIX;

r) HE  JIOMyCKalOT MO  OTHOLIEHUI0O K  MOJAYMHEHHBIM  pabOTHUKaM
HEO0OOCHOBAaHHBIX MPETEH3UH, a TaKkke (PaKTOB rpyOOCTH U OECTAKTHOCTH;



1) TPOSBISIIOT 3a00Ty O TMOAYMHEHHBIX, BHUKAIOT B HUX MPOOJIEMBI U HYKIBI,
COJICUCTBYIOT  NPHUHSATHIO  3aKOHHBIX U OOOCHOBAaHHBIX  PEIICHUH,
CIIOCOOCTBYIOT TPO(PECCHOHATIBHOMY U JIOJKHOCTHOMY POCTY pPaOOTHHUKOB;

€) OpraHu3yIT OKa3aHUE€ MOIJACPKKH M MOMOLIM MOJIOABIM CIIELHAIACTaM (C

OTIBITOM PabOoTHI 10 3 J€T) B IPUOOPETEHUH MPOPECCHOHATBHBIX HaBBIKOB.

2.5. PykoBogutenp  YUpexaeHHS W PYKOBOAWUTEIH  CTPYKTYPHBIX
MOAPA3ACICHUA  YUPEXKAEHUS] HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHOAaTeNbCcTBOM Poccuiickort ®denepanumu 3a AedcTBHS WM Oe3aeHCTBHE
MOJYMHEHHBIX COTPYAHUKOB, HApyHIAIONIUX MPUHIUNBI HSTUKA UM  MpaBUiia
CITY’K€OHOT'O TIOBEJCHHUS, €CIM OHM HE MPHUHSIIM MEpP, YTOOBI HE JOMYCTHTh TaKHX

JEUCTBUM WK Oe31eHCTBU.

3. DTHYecKHe HOPMBbI CJIYKeOHOro moBeAeHNsl pa0OTHUKOB

3.1. B 0mWKHOCTHOM MOBEACHUU PAOOTHHUKY YUPEKICHHS HEOOXOIUMO
PYKOBOJCTBOBaTbCS TeM, 4YTO B cooTBeTcTBUM ¢ Konctutymmenn Poccuiickoi
deneparuy, 4YEIOBEK, €ro MpaBa U CBOOOJBI SIBISIOTCSA BBICHIEH IIEHHOCTHIO, U
KaXJIbI TpakJIaHUH UMEET MPABO HA HEMTPUKOCHOBEHHOCTh YACTHOM KU3HU, JIMYHYIO
U CeMEMHYIO0 TaliHy, 3alllUTY YECTH, JOCTOMHCTBA, CBOETO 100POTr0 UMEHH.

3.2. B 1O0MKHOCTHOM TTOBEJICHUU PAOOTHUK Y UPEKICHUS BO3IEPKUBACTCS OT:

— 1000T0 BUA BBICKA3bIBAHUN U JIEUCTBUM TUCKPUMHUHAIIMOHHOTO XapakTepa o
MpU3HaKaM T110Jla, BO3pacTa, pachl, HAIMOHAJIBHOCTH, $3bIKA, TPAXKIAHCTBA,
COIIMATILHOTO, UMYIIECTBEHHOTO WJIM CEMEWHOTO TMOJIOKEHHUS, MOJIUTHYCCKUX
WJIU PEJIUTUO3HBIX MPEAINOYTECHUN;

— Tpy0OCTH, IPOSIBJICHUI MPEHEOPEKUTEIHHOTO TOHA, 3aHOCUUBOCTHU, TTPEAB3ATHIX
3aMeYaHuM, IPebIBICHUS HEMTPABOMEPHBIX, HE3aCTy)KEHHBIX OOBUHEHUH;

—  yIpo3, OCKOPOUTENBHBIX BBIPAXKEHUHN WUJIU PEIUIUK, ACHUCTBUHN, TPENSTCTBYIOIINX

HOPpMAJIBHOMY 06IlIeHI/IIO HJIN IPOBOUPYIOIIUX ITPOTUBOIIPABHOC ITOBCACHUC.

3.3. PaGotHukn ~ VYupexaeHuss  TOpU3BAaHbI  CIIOCOOCTBOBaTH  CBOUM
JTOJDKHOCTHBIM ~ TIOBEJICHUEM  YCTAHOBJICHUI0O B KOJUIGKTHBE  JICJIOBBIX
B3aMMOOTHOIIICHUH ¥ KOHCTPYKTUBHOTO COTPYIHUYECCTBA APYT C JPYTOM.

PaGoTHUKM JOIKHBI OBITH BEKIIUBBIMU, JTOOPOKETATEILHBIMU, KOPPEKTHBIMH,
BHUMATEJBHBIMU U MPOSIBJIATH TEPIIUMOCTH B OOIICHUH C TPaKJaHAMH B KOJUIETaMH.

3.4. Tlpu BO3HMKHOBEHWW KOH(MIUKTHOW CHUTYallMH MEXIY CTPYKTYPHBIMHU

noJpa3feiecHus MU~ YUpeXJIeHUsl, paOOTHUKaMU YUPEXKICHUS MNPUOPUTETHHIM



HAIpaBJICHUEM pELICHUS KOH(IMKTA SBISETCS y4YeT HHTEPEecOB YUpEXKICHUS B
L[EJIOM.

3.5. Buemnuii BuA  paOOTHMKA YUpEeXIEHUS MpU  HCIOIHEHUU UM
JOJDKHOCTHBIX OOSI3aHHOCTEN B 3aBUCMMOCTH OT YCJIOBHM TPYAOBOW NE€ATEIBHOCTH
JOJDKEH CIOCOOCTBOBATh YBAXKUTEIBHOMY OTHOIICHHUIO TPAXKIAH K YUpPEKIEHUIO, a
Tak)Ke, PU HEOOXOAUMOCTH, COOTBETCTBOBATh OOILEIIPUHITOMY JEI0BOMY CTHIIIO,

KOTOpBIfI OTIINYAIOT CACPKAHHOCTDL, TPAAUITMOHHOCTD, dKKYPATHOCTD.

4. OTBETCTBEHHOCTbD 32 HapyuicHue MOJIOKEeHU M Koz[elcca

4.1. Hapymenue paboTHUKaMH YUpeXIeHUI MonoxkeHuil Hactosuiero Kogekca
MOJIJIEXKUT MOPAIIbHOMY OCYKJICHHIO Ha COOpaHUsX (COBEIIAHUAX, KOHPEPEHIUX ), A
B CIy4asiX, NPEIyCMOTPEHHBIX (pelepalbHbIMU 3aKOHAMMU, HAPYIICHHUE IOJ0KEHUHN
Kozexkca Breder npuMeHeHne K paOOTHUKY MEP OTBETCTBEHHOCTH.

4.2 PabOTHUKM YUpeXKJIEHUS B 3aBUCUMOCTU OT TSKECTH COBEPILIEHHOTO
OPOCTyNKa HECYT OTBETCTBEHHOCTh B  COOTBETCTBHM C  JICWCTBYIOIIUM
3aKkOHOAATeNIbCTBOM Poccuiickoit Denepann.

4.3. CoOnronieHre pabOTHUKOM YUpexkJIeHUs MoJiokeHui Hacrosmiero Koaekca
YUUTBHIBAECTCS TMPU Ha3HAYEHUHM TMOOUIPEHUNH U HAJIOKEHUM JTUCHUIUIMHAPHBIX
B3bICKaHUMU.

4.4 HapymuieHue mpaBuil aHTUKOPPYMIIMOHHOTO MOBEACHUS BIICUYET MPOBEICHNE
CIIy>keOHOTO paccieloBaHusl MO OOCTOSATEIbCTBAM BO3HUKHOBEHHSI KOPPYILIMOHHO-

ONACHOW CUTYaIlUHU.



